ITpuiosxesue Noe3

YTBEPXJIEHO
IPHKA30M HadyalbHHKA
OI'BY «Caxaimuckoe YIMC»
or 09 ux 18r. No 158/

tf’/ B.A.JlenexoB

KoeKe 3THKH H ¢JIy/ke0HOro noBeenusi paboyHHKOB
deepanbHOTO TOCYIaPCTBEHHOTO OFOMKETHOTO  yIpekKASHU
«CaxaJiHCKOe yIIpaBJIeHre [0 THAPOMETEOPOIOTuE i MOHUTOPHHTY
oxpyxarorei cpens PI'BY «Caxanumckoe YI'MC»

1. O0uHe moJIoKeHHus

1.1 Hacrosmuit Komekc 3THKH U CIIy’KEOHOIO IIOBE/ICHHU pabOTHUKOB
(nanee — Kopexc) ®emepaisbHOro rocyIapcTBEHHOTO OI0/UKETHOI'O  YUPEKIEHUS
«CaxanuHCKOe  yIpaBieHWe 10  TIHAPOMETEOPOJOTMM W MOHHTOPHHIY
oKkpyKaromieil cpeip» (Hmanee — VypexJeHre) OCHOBaH Ha IOJOKEHHAX
Komcrurynum  Poccuiickodi — @enepanuy, denepanbHOrO0  3aKOHa  OT
25 nexabps 2008 r. Ne 273-®3 «O mpOTHBOIEHCTBHH KOPPYILHM», a TAKKe
YCTAHABIMBAIOIMX B OTHOLIEHAX PabOTHHKOB Vupexaenus OrpaHHIeHU,
3aTIpeThl ¥ OOS3aHHOCTH MHBIX (efepalbHBIX 3aKOHOB, HOPMATHBHBIX ITPABOBBIX
aktoB Ilpesujenra Poccuiickol @enepaiuy, llpaBuTembcTsa Poccuiickoit
denepaly, IPYrUX HOPMATHBHBIX IPABOBBIX 4KTOB Poccuiickoit @exnepaniuu,
BHYTDEHHHX  PEryJSSTUBHBIX ~ TOKYMEHTOB  YUpeXueHus, a Takke Ha
OGILIETPU3HAHHEIX HPABCTBEHHBIX IPHHIMIIAX ¥ HOPMaX POCCHHCKOrO obmecTBa U
rocy1apcTBa.

1.2. TTonoxenuss Kojekca paclnpocTpaHsiOTCs Ha BCE CTPYKTYPHBIC
HOApasIeeHus Y IpexkIeHIT:

1.3. Tpaxnaran Poccuiickoit PDezepariy, MOCTYNAIOmKH Ha paboTy B
Yupexenne, 06s3aH 03HaKOMHUTBCS C HonoxeHusiMu Kozexca 1 coOmoaTh UX B
Ipoliecce CBOEH AesATeTbHOCTH.

1.4. Kaxneriik  paboTHHK —~ YupexaeHws — JIOIDKeH — IPHHAMAaTh — BCE
HEOOXOIMMBIE MEpEI Ul COOMIOZCHHS IIONOYKEHHH HACTOSAIIEro Komexkca, a
KaKOpld rpakpaHuH Poccuiickon @enepaiuy BIpaBe OXUIATh OT paboTHUKA
V4pex/ieHrs TOBeJIeHNs] B OTHOIIEHHAX C HAM B COOTBETCTBUU C [IOJIOJKEHUSIMHU
gacrosmero Kojekca.

1.5. 1lensto Kojekca siBnsercs YCTaHOBJIEHHWE STHUECKAX HOPM M IIPABHUII
cIryeBHOro ToBeenns PaGOTHIKOB VISl TOCTOMHOIO BBINOTIHEHUIMY UMH CBOSH
podecCHOHABHOM IeATeIbHOCTH, @ TAKXKe CONSHCTBIE YKPEIIIEHHIO aBTOpPUTETa
YupexieHns, obeclieyeHye eIHHbIX HOPM TIOBEIeH s PabOTHUKOB.

1.6. Komekc cay><uT ocHOBOM A7 (OPMUPOBAHUS NOJDKHOH MOpanud B
KOJUIEKTHBE, YB)XUTENBHOTO OTHOIIEHHS K JEATENBHOCTH YUPEKACHHUS B
OBIIECTBEHHEOM CO3HAHMHM, a TAKXKe CIIOCOOCTBYET MOBBIIEHHIO OOIIECTBEHHOTO
CO3HAHHUS ¥ HPABCTBEHHOCTH PaOOTHUKOB, MX CAMOKOHTPOIIA.
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1.7. Konexc mpuU3BaH MOBBICUTE 5((}HeKTUBHOCTE BBITIOTHECHU paboTHUKAMH
VupeskeHHs CBOMX JNOIDKHOCTHBIX 00S3aHHOCTEM.

1.8. 3manue U COOIIONCHUE pabOTHHKOM VupexaeHus Kopexca gBisgeTcs
OJIHAM ¥3 KPUTEPHUEB OLCHKH KadecTBa ero npodpeccmﬂanbﬂoﬁ NesTeIbHOCTH U
cITy»keOHOro TIOBEACHN.

I1. OcHoBHBbIE MPHHIMIIBI 1 NPABHJIA CJIysKeGHOTO0 NOBeJeHHsI
paboOTHHKOB YupexaeHust

2.1. PaGoTHUKH  YUPEeKICHUA, co3HaBas  OTBETCTBEHHOCTb  IEPE.
rOCYIApCTBOM, OOIIECTBOM H rpakaHaMu, 00s3aHBL:

2.1.1. HCTIONMHATE  JOJKHOCTHBIC 06sS3aHHOCTH  TOOpPOCOBECTHO M Ha
BBICOKOM IIPO(heCCHOHAIBHOM YPOBHE;

2 1.2. cobmonarh TpeboBans 3aKOHOAATC/IECTEA Poccuiickoit Genepanuu |
BHYTPEHHMX Pery/THBHBIX TOKYMCHTOB VupexeHus;

2.1.3. oCyIIEeCTBIAT CBOIO NeSTENFHOCTh B Ipeaeax CBOUX IIOJTHOMOYMHI U
[HOJTHOMOUMH YUpexaeHus,

2.1.4.mpy  WCTIONHEHUH JIOJDKHOCTHBIX obs3apHOCTE HE OKa3bIBaTh
IpeIoYTeHI KAKIM-TTHO0 TPO(ECCHOHATBHEIM HIM COLMAIHHBEM rpynmaM u
YUpEKIEHHAM, OpraHu3aluiM, GLITh HE3aBUCUMBIME OT BIMSHHA OTACIBHBIX
J[OIDKHOCTHBIX JIAI ¥ 8/IMAHACTPATABHOTO NABJICHHUA,

7.1.5. cobmofaTh  COLMANBHYIO  CIPaBeIIMBOCTE M paBHOIPABHO
pacIpeneNaTh —COLUANbHbIe  PECYpPChl C TIedbI0  PacIIMpeHU BEIOOpa M
BO3MOYKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM THCIIC, VLA HEMMYIIUX, COIMAIIBHO
YS3BAMBIX ¥ JIPYTUX JIHII, OKa3aBIIIXCA B TPy IHOM KU3HEHHOW CHTYaINH;

9 1.6. HCKIIIOYATh JIEUCTBYS, CBS3aHHBIE C BIHMAHHCM KaKuX-Tu00 JTUYHBIX,
UMYIIIECTBEHHBIX (pUHAHCOBBIX) ¥ HHBIX WHICPECOB, IPETIATCTBYFOIIUX
100POCOBECTHOMY MCTIOTHEHHMIO JIOTKHOCTHEIX 0053aHHOCTEH,;

2.1.7. cobmrogaTh  IpA  UCIOTHEHUHU JOIDKHOCTHBIX 00s3aHHOCTEN
yCTAHOBIIEHHBIE hemepanbHBIMU 3aKOHAMH, HHBIMH HOPMATHBHBIMH TIPABOBBIMA
axTamu Poccuiickoit Dejiepalli ¥ Y 4pekICHA OrpaHideHus U 3aIpETEL,

2.1.8. cobmoaaTh HeHTPadbHOCTh, HUCKITFOYAIOIIYIO BO3MOYKHOCTE BIIMSTHUS
Ha CcayKeOHyl0 [eATeIbHOCTD pellleHu  TIONUTHIECKUX napTuil, WHBIX
0011[ECTBEHHBIX 00BeIUHEHUH;

2.1.9. cobronaTh HOPMBI CITYKeOHOU 1 npodbecCHOHAIbHON STHKH, TIPABIIIA
JeJI0BOTO TIOBEICHNs. | OOIICHNS;

2.1.10. IpOSIBISITE  KOPPEKTHOCTh M  BHUMATEILHOCTE X rpaxigaHam u
JOJKHOCTHBIM JIMIIaM IIpH cryKeGHBIX KOHTAKTaX ¢ HUMM; IMPUHUMATE MEPLL O
HeIOITy IEeHMIO JIE000H BO3MOKHOCTH BOSHUKHOBEHIA KOH(DIUKTAa HHTEPECOB;
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7.1.11.He JOmycKars KOPPYHIHOHHOTO [IoBeIcHHUs, B TOM HHCIE
BO3JIEP/KUBATHCS OT IOBEACHMUA, KOTOPOE MOKET BOCTIDHHIUMATHCAH OKpYKaroIMUMHA
kak ofelaHue WIM NPEIJIOKEeHHE Jadi B3ATKH b0 Kak coriacue MNpUHATH
B3ATKY, WM KaK rpockba (HaMeK) O Jiade B3ATKH, a TaloKe IPOTHUBOICHCTBOBATH
JIFOOBIM IIPOSBIEHNAAM KOPPYIIIAH 1 IIPOTHM 3710yMOTPEOICHUSIM B Yupexnenun,

2.1.12. yBeIOMIATE JOJDKHOCTHOE Mo YUpexIeHus Mo pohUIaAKTHKE
KOPPYIII[HOHHBIX W HWHBIX [paBOHapyIIeHUH, Oprafbl IPOKypaTypel 1 WHBIE
(demepanbHbIe TOCYIapCTBEHHBIC OpIaHbl 060 Bcex ciydasx oOpaiieHdd K HUM
KAKWX-TAO0 JHI B LEMIX CKIOHEHMs K  COBEPIICHHIO KOPPYILIMOHHBIX
TIpaBOHAPYIIEHA;

2.1.13. me3aMeUINTEIbHO  YBCAOMIATH CBOEro HENoCpeCTBEHHOTO
PYKOBOIMTEISL, a TaKkKe JOIDKHOCTHOE JIMIO YUPESKACHU TI0 poGuIaKTUKe
KOPPYTLMOHHBIX M HHBIX IpaBoHApyIIEeHu O CTaBIIMX M3BecTHBIMH (DaKTax
KOH(JIMKTa HHTEPECOB U KOpPYIIIMOHHBIX IpoABICHUH B YHUPEKICHUH,
0b6CTOSTENBCTBAX M JEHCTBHAX (663ﬂeﬁCTBHH) pabOTHAKOB YUPEKIEHUS H
TpeThUX JIML, TOCITYXHBIIHMX I CIIOCOOHBIX  TIOCHYXXHUTH IPHIAHAMH
BORHHUKHOBCHHMA B YUPEXKJICHUH KOH(IUKTAa HHTCPECOB WU KOPPYIIIHOHHBIX
MposBICHMH, a TaKKe O mpuarHEeHuH  (BO3MOXKHOM NpUYVHEHAN) Bpesa
VapexaeHuto;

2.1.14. 10BOJUTH [0 CBEACHHA HEeIOCPEICTBEHHOTO HIIH BBIIIIECTOSIIIETO
PyKOBOZHTENA WHPOPMAIUIO O TOM, HTO KaKOe-TIH00 JIHI0 IpeiaraeT padboTHHKY
VupexIeHus: COBEPIIUTH He3aKOHHbIH, HEeMpaBOMEPHBIA HIH IIPOTHBOPEYALH
TpeboBaHMAM K cirykeGHOMY IOBEJEHMIO IMOCTYIIOK I KaKMM-JIM00 HHBIM
00pazoM HapyLIUTh 3aKOHOZATCILCTBO Poccuiickoil ®enepaldd H HACTOSLIMHA
KoJekce, O JIIOOBIX CTaBIIKX U3BECTHBIX dakTax B OTHOIIEHUH COBEPIICHHBIX mbo
FOTOBSAINMXCS TPABOHAPYIIEHUH CO CTOPOHBL JIPYIHX pabOTHHKOB Y UPEXKICHIS
(ecny MMEIOIIASACH papopMaus He TpeOyeT yBeAOMICHMS COOTBETCTBYIOIIETO
PYKOBOZHUTEJS COITACHO TOAITYHKTaM 2.1.13. u 2.1.14. HacTosmIero ab3ana);

2.1.15.He pasrmamare ¥ HE MCIOJIB30BATh HeHaIexRanpM 00pasoM
CBeeHUs, OTHECCHHbIC 3aKOHOIATEIECTEOM Poccutickoit @ejiepalii K CBEICHUAM
KOHGUIEHIMABHOr0 ~ Xapakrepa H ciTyxeOHyI0  MH(MOPMALHUIO (cBemeHHsI
OrpaHUYEHHOTO paCIIPOCTpaHeHI/IH), a TaK)ke WHBIE CBEJEHHA, CTaBIIHC
M3BECTHBIMH B CBSI3H C MCIIOJHEHUEM TPYAOBBIX 00513aHHOCTEH;

2.1.16. He JOMYyCKaTh OKAa3aHMs BO3/eficCTBHS Ha CBOMX KOJUIEr B MLEIAX
TIPUHSITHS IPOTHBO3AKOHHOTO 1 (i) HeOOOCHOBAHHOTO PEILCHUS;

2.1.17. BO3/lep)KMBaThCSL OT TOBEICHHMs, KOTOPOES MOTIO OBl BBI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOTHEHUH TPYIOBBIX 0053aHHOCTEH, a TaKxKe
136eraTh KOHQIMKTHBIX CHTYALHH, CITOCOOHBIX HAHECTH yuiepd pemnyTanud Wi
ABTOPUTETY PAGOTHUKOB YUPEIKICHIS w/uni YUupexIeHuIo;

2.1.18.He  jomyckaTh  NpOABIeHHH  QopmanusMa, — BHICOKOMEPH,
HEYBaKATEJFHOTO OTHOLICHUS K 3aKOHHBIM npock6aM ¥ TpeOGoBaHWSIM IPAKIAH B
CBA3Y ¢ MCIIOMHEHAEM TPY/IOBBIX 00A3aHHOCTEH;
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2.1.19. BO3OEpKUBATHCA  OT Ty OTUYHBIX BBICKA3BIBAHMUM, CYXKIEHUH |
OLEHOK B OTHOMIEHWH YUYPEXJCHHASA, €CIli 5TO HE BXOJUT B OO0S3aHHOCTH
pabOTHHKA; :

7.1.20. cobmonaTs KOH(QHUACHIHAIBHOCTD yHbOpMALMA O KOHTPAareHrte,
Kacaroleiicss YCIOBUM €ro JKM3HEJeATENbHOCTH, JITHBIX KadgecTB W TPOOIEM,
PUHUMATH MEPBI [ e¢ 00eCTIeyeHIS,

7 1.21. He HCIIOJB30BATh CIIyKeOHOE ITONOKEHUE UL OKA3AHIA BJIMSHUS HA
JeSTeBHOCT TOCYJAPCTBEHHBIX OPraHOB 1 OpraHos MECTHOI'0 CaMOyIpPaBIICHNUs,
OpraHU3alH, JIOJDKHOCTHBIX ~ JIHL,, TOCY/apCTBEHHBIX M MyHHULUTIAIEHBIX
CIyKAIKX IPH PEIICHIH BOIPOCOB JIMTHOTO XapakTepa;

2.1.22. yBaXKHUTEIBHO OTHOCUTECH K ACATEILHOCTH Tpe/ICTABUTENEH CPEJICTB
MaccoBoi HHMOPMALHH 110 HH(OPMUPOBAHUIO ob1ecTBa 0 paboTe YUpeKASHUS, &
TaxKe OKa3bplBaTh COJEHCTBHE B IOJYyICHHM IOCTOBEpHON MH(pOpMALUKA B
YCTAHOBIEHHOM IIOPAIKE;

7 1.23. MOCTOSHHO CTPEMUTHCS K OOECIedeHuio Kak MOXHO boree
> PEKTUBHOrO U 3KOHOMHOI'O PacTIOpsKEHIA (pMHAHCOBBIMU CPEACTBAMU, UHBIM
MMyYIIECTBOM, MaTEPHabHO-TEXHAECKUMI 1 JIPYTHMH pecypcaMy Y UpeKeHIs;

2.1.24. He UCIIONB30BATH UMYILIECTBO VypexIeHrs B LENsX, He CBA3aHHBIX C
MCIONHEHHEM TPYAOBBIX obs;3agHOCTeHM, a TakXe He IepelnaBaTbh €ro B TAKMX
[eJsIX MHBIM JIUIAM;

2.1.25. cobntonarh ~ TPUHIMIBL | TpeboBaHMs,  YCTaHOBJIEHHBIC
@ejepanbHBIME 3aKOHaMK OT 18 Mioist 2011 1. Ne 223-@3 «O 3aKkynkax TOBapoB,
paboT, ycIyr OT/CIBHBIMHI BHIAMH JOPUIVIECKUX JIAID» U OT 5 ampens 2013 T.
No 44-®3 «O KOHTPaKTHOM crucTeMe B chepe 3aKylnoK TOBapos, pabot, ycuayr L
oBecIIeueHns TOCYIAPCTBEHHBIX W MYHHIMIAIBHBEIX HYXI» H U3aHHbIE B
COOTBETCTBAM C HHMM BHYTPEHHHE PerylSTHBHBIC TOKYyMCHTBI Vupexxaenusi, He
CO3/1ABaTh CBOMMH JIEACTBUAMY HeOOOCHOBAHHBIE IPSHMYIICCTEA UL KaKux-nudo
yYACTHUKOB 3aKYIIOK.

2.2. PaboTHUK YupexaeHus, HaeJIeHHbIH OpraHu3aluOHHO-
pACTIOPSAUTENPHBIMA TIOTHOMOTHAMU TIO OTHOIIEHUIO K JPYrdM pabOTHHKAM
VupesxIeHusi, JOJKeH OBITh JUIL HUX 00pasroM poQeccuoHanu3ma, 0e3ympevHOn
peryTallii, CBOMM JIMIHBIM IOBEICHUEM [ofaBaTh IpUMEp YEeCTHOCTH,
GecpUCTPACTHOCTH U CIIPABEIHBOCTH.

2.3. PaboTHHK VupexIeHus, HaJIeJeHHBIH OpraHM3aIlHOHHO-
PACTIOPAUTENLHBIMY  [ONHOMOYUAMY TIO OTHOIICHHMO K IpyruM pabOTHHKAM
YupexaeHu:

2.3.1. mpuHAMAET Mephl [0 TPENOTBPAIICHHIO 1 yperyJupOBaHUI0 B
KOJUIEKTHBE KOH(IMKTA MHTEPECOB, IO MPEAYNPEXKICHAIO KOPPYIIHY, BKI0Tad
MepBI TI0 TIPeJOTBPAIIEHIIO0 KOPPYITIMOHHOTO TIOBEACHHA,;

2.3.2. comeficTByeT YCTAHOBICHHWIO W IOJANCPXNAHUIO B KOJIJIEKTHBE
3JJ0pOBOTO MOPAJIBHO-TICHXOJIOTHIECKOro KIMMaTa,



2.3.3.mpu onpejeneHud 00BeEMa M XapaKTepa I[Opy4aeMo# Jpyrum
paboTHUKAM YupexaeHus paboTEI PYKOBOJICTBYETCS [IPUHIIATIAMHU
CIPaBEJIIMBOCTH, y4eTa JIUYHBIX M JEJIOBHIX KauecTB, KBaIU(GUKAIMK U OIILITA
IIOJAYMHEHHBIX;

2.3.4.He JOMyCKaeT 10 OTHOIIEHHMIO K MOJYMHEHHBIM paGOTHHKAM
HeODOCHOBAHHBIX MIPETEH3HH, a TakKe (HakTOB rpyOOCTH M GECTAKTHOCTH;

2.3.5. mposiiisier 3a60Ty O IMOJYMHEHHBIX, BHHKAeT B HX IPOGIEMbI W
HYXKIIBI, CONCHCTBYET IPUHATHIO 32KOHHBIX U ODOCHOBaHHBIX —pelIeHHi,
CIOCOOCTBYET MPO(ECCHOHATEHOMY M A0IDKHOCTHOMY POCTY PaGOTHHUKOB;

2.3.6. oKa3eIBaeT NONMEP)KKY M IIOMOLIb MOJIOJBIM  CIIEIHATACTAM
(c omeITOM paGoTHI 10 3 1I€T) B IPHOOPETEHNH IPOhECCHOHATBHBIX HaBBIKOB;

2.4. PaboTHukH YupexaeHus, HaJelleHHbIEe OpraHu3alMOHHO-
PACIIOPSAAUTENPHEIMA TIOJTHOMOYHMSAMH 110 OTHOIIEHHIO K JAPYTMM pPabOTHHKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM POCCHICKOM
Deniepauyu  3a  JAeHCTBHS wid  Ge3leHCTBUS  MOMYMHEHHBIX COTPYIHHKOB,
HapyIIArOImKX IMPHUHIUIIBI 3THKH M IIPaBHila Clly:KeOHOr0 IIOBENEHUS, SCIIH OHHU He
NPUHSLITH Mep, YTOOBI He JIOIYCTUTh TaKUX AeHCTBUH Mtk Ge3meldcTRHiL.

II1. JTuka noBeaeHns paGOTHUKOB YupesKkIeHus

3.1. PaGotnwkr VupexmeHHss B CBOeH IEATENLHOCTH HCXODAT U3
KOHCTHTYLMOHHBIX IIOJIOXEHHH O TOM, YTO 4YeJIOBEeK, €ro IpaBa U CBOGOIBI
SBISIFOTCS  BBICHIEH ILEHHOCTBIO, M K&KIBIH TIPaXTaHAH MMeeT IIpaBo Ha
HCTIPUKOCHOBEHHOCTh YaCTHOW JKU3HH, JIMYHYIO M CeMEeHHYI0 TaifHy, 3amuTy
9eCTH, JIOCTOMHCTBA, CBOETO J100pOro MeHU.

3.2. PaboTHUKY YUpexaeHus:

3.2.1. obs3aHEl cOOMIONATE OOLIEIPUHATEIE STHYECKHE HOPMBI M TIpaBHIIa
TIEJI0OBOro IOBE/CHHs, OBITh BEXKIHMBBIMHU, I0OpPOKeTaTeIbHBIMHE, KOPPEeKTHBIMH,
NpUHIUITHAIEHEIME, BHUMATEIBHBIMH, [POSBIATE TEPIUMOCTh M HENPEIB3SATOCTh
B OOIIEHNH C rpaXkIaHaMU U KOJUIEraMH, paboTHHKAMU JPYTUX OpraHu3alIiii;

3.2.2. IpU3BaHBL CIOCOOCTBOBATH CBOWM IIOBEJIEHUEM YCTAHOBICHHIO B
KOIUIEKTHBE ~ NIETIOBBIX ~ B3aHMOOTHOIIEHWH,  OTHOLIGHWN  NapTHEPCTBa,
B3aUMOYB&)KCHHUs ¥ B3aMMOIIOMOIIY, KOHCTPYKTHBHOIO COTPYIHMYECTBA APYT C
JPYTOM.

3.2.3. ZIOIDKHBI TMPOSBIATE YBAXKEHHE K 00LUasM U TPagUIMAM HapOJIOB
Poccum m sipyrux rocyapcTs, yYWTHIBATDH KYIIbTYPHBIE WM HHBIE OCOOEHHOCTH
Pa3IMYHBIX STHUYECKUX, COIMAIBHBIX TPYIII U KOH(MECCHIA;

3.2.4. 00s3aHBl  CTpPeMHUTBCST B OGO CHTyanuu COXPaHATh JIMYHOE
MOCTOMHCTBO, OBITH 00pa3lOM MOBENEHHUS, TOGPOMOPSLOIHOCTH ¥ YECTHOCTH BO
BCeX cepax oOIIeCTBEHHON HKU3HI,
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3.2.5. noyoKHEI m30eraTh IHYHBIX W (QHHAHCOBBIX CBA3EH, CIIOCOOHBIX
HaHECTH yIeph WX YeCTH U JOCTOMHCTBY, PEIlyTalliK Y UperKACHNM;

3.2.6. He [ONYCKaTh NPUHSTHS MWLM, KypPeHHS BO BpeMs CIlyXKeOHBIX
COBEIIaHMii, Oecel, HHOro CIIy)KeOHOro o0IIeHNs ¢ IpaKIaHaMH.

KpuTuka UMEIOIIIXCS HEIOCTATKOB B pabdoTe CO CTOPOHBI PYKOBOIHUTEILA
WM KOJUIer JIOJKHA OBITh OOBEKTHBHOW, B3BEIIEHHOM, NPUHIMIMUAIBHOM H C
MOHMMAaHHEM INPUHAMATECS TeM paboTHUKOM VYUpexIeHHs, K KOTOpOMYy OHa
oOpareHa.

3.3.IIpu MCIIOJHEHMH TPYIOBHIX O0SA3aHHOCTEH PabOTHHUKH YUPEKIACHHS
BO3/IEP/KUBAIOTCH:

3.3.1. oT mo60ro BHUAA BBICKA3LIBAHWN M JEHCTBUN AUCKPUMHUHALMOHHOTO
Xapakrepa [0 TNpU3HaKaM IIOJla, BO3pacra, pachl, HAIlMOHAIBHOCTH, SA3BIKA,
IPaKIAHCTBA, COLMANBHOIO, HMYIIECTBEHHOIO WIIM CEMEHHOro IIONOXKEHHMS,
WCXOMS W3 IOMUTHYECKHX MU PETUTMO3HBIX NPEAIIOYTeHHH, pola 3aHATHH H
MHBIX MMEIOIIAXCS Pa3Iuyui;

3.3.2. oT rpybocTH, IPOSBICHUH IPEHEOPEKUTETBHOIO TOHA, 3aHOCYHBOCTH,
NPEB3ATEIX 3aMeuaHMi, IPEeIbABICHHsS HEIPABOMEPHBIX, HE3aCIyKEHHBIX
OOBHHEHHUIH;

3.3.3. 0T yrpo3, OCKOPOMTEJIbHBIX BBIPAKEHUH MM DEIUIMK, JAEHCTBHH, OT
HEeHOPMATHBHOM JIEKCHKW, MPEILITCTBYIONIMX HOPMAIbHOMY OOIIEHHIO WIIH
IIPOBOIMPYIOMKX IIPOTUBOIIPABHOE ITOBEACHUE.

3.4. PaboTHUKHA VupexneHus JIOJIKHBI OBITE BEXKIIMBLIMY,
NOOpOXKETaTeNbHBIMY, ~ KOPPEKTHEIMHM,  BHMMATEJbHBIMH WU TPOSIBISTH
TOJIEPAHTHOCTE B OOIIEHHHU ¢ TPaXKAaHaAMU U KOJIJIETaMH.

3.5. He pmomyckaercss oOcCyxaeHHe pabOTHHKaMH HEINOCTaTKOB W JIMYHOM
KM3HH CBOWX KOJLIIET.

3.6. IloBeenue paboOTHUKA BCeraa U IpH JTHOOBIX 00CTOATENBCTBAX JOIDKHO
OBITH Oe3yNpPEeYHBIM, COOTBETCTBOBATE BBICOKHM CTaHAapTaM IpogeccHOHaM3Ma
W HPaBCTBCHHO-3THYECKUM IIpuHIMNaM. HuuTo HE MOKHO MOPOYUTH JETOBYIO
pETTyTaIHIO W aBTOPUTET pabOTHHKA.

3.7. PaBOTHHKY TIPEANMCHIBAETCS: IIOCTOSHHO KOHTPOJIHMPOBaTh CBOE
[OBEJEHHE, YyBCTBA MW OMOIMH, HE II03BOJISISI JIMYHBIM CHUMIIATHAM HIIH
AQHTHIIATASM, HENPUS3HH, HACTPOSHHIO HIM APYKECKHMM UyBCTBAM BIMSITH Ha
clykeOHBIe pEIIeHHs, yMeTh IIPeIBHIETh IIOCIEACTBHA CBOUX JEHCTBHH U
perenuit; oOpamaTtbcsd OJUHAKOBO KOPPEKTHO C KOJJIETaMH, DPYKOBOJCTBOM
HE3aBHCHUMO OT MX CJIY)XKeOHOTO MUIA COLMAIBHOIO II0JIOKEeHHUS.

3.8. B mporecce Tene@oHHOrO OOLICHUS JOJKHBL OBITH COOJIOJEHEI
CIIEeYIOIME IPABUIIA:

- Ha BXOIAIITHE 3BOHKH CIIEAYET OTBEYATH KaK MOXKHO 6510Tpee, IIpHA OTBETE
Ha3bIBaTh CBOC HMA,
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-IpH 3BOHKE B IOJpa3feleHus YupexaeHus pabOoTHUKY HeoOXOIMMO
HA3BaTh CBOE WMs M JOJDKHOCTH (Nu60 HaWMEHOBaHHE MOJpa3/ielicHus), a TaKKe
TIOMHTEPECOBATBCS, MOXKET TH COOECe[HWK B JAHHBIA MOMEHT YACIMTH BPEMS
pasroBopy;

- IIpH 3BOHKE B Ipyrde OpraHu3aluy HeoOXOJIUMO Ha3BaTh CBOIO (aMMUITHIO
W WM, JODKHOCTH, O3BYYMTh HA3BaHWE YUPEKAEHUS, CIPOCHTH, YHOOHO JH
co0eceqHUKY Pa3roBapUBaTh B JaHHEIA MOMEHT,

- 3aKaH4YHUBaTh Pa3roBOp, Kak NpaBUilo, TOJDKCH TI03BOHUBIIHNHA;

-eclH BOIpOC, M0 KoTopoMy PaGoTHHKY HEOOXOIMMO CBS3aThCA C
KOJUTETaMyl HIIM BHELIHHMH [PEJICTABUTENSIMH HE SABISETCS CPOYHBIM, CIEeIyeT
OT[aBaTh MIPEANOYTEHIE CBI3H 110 SJIEKTPOHHOM mouTe. ECiu e BOIPOC ABIAETCS
CPOYHEIM, OHAKO TP 3TOM HEOOXOAMMO JIOHECTH JIo cobecelHHKa OOJBIIOHN
06beM uHObOpMAuKM, TO Telne(GOHHBIH 3BOHOK [OJUKEH OBITH IpeBapeH
3JIEKTPOHHBIM COOOIIEHHEM, COACPKAIMM 3Ty WH(OPMAIMIO B HEOOXOIUMOM
oOBeMe;

- oBCyIKIeHME C KOJUTEraMi JIMYHBIX BOIIPOCOB, PEIIEHHE IMIHBIX MPOOIIEM,
a TaxXKe JIHUHBIE Pa3sroBOpPLI 10 TenedoHy B pabouee BpeMs PACIEHUBAIOTCA KaK
HeperiIaMeHTUPOBAHHEIE IIEPEPHIBEL.

3.9. Ilpn BO3HMKHOBEHUHU KOH(DITUKTHON CUTYalUH MEXITY
TI0/Ipa3ieIeHMMH, TIPUOPUTETHBIM HAIPABIEHHEM PEIIeHNS KOHMIIMKTA SBIISCTCS
YUET UHTEPECOB YUPEXKIEHHUS B IIETIOM.

3.10. Bremmuuii By pabOTHUKOB YUpeXIeHMs IIPH HCIOIHEHUH HMH
TPYIOBEIX OOsS3aHHOCTEM, B 3aBUCHMOCTH OT YCIOBHH HMX HMCIOIHEHHH, HOJKCH
CIIOCOGCTBOBATh  YBAXKMUTENLHOMY OTHOIICHHIO TIPaXgaH K  YUpPEK/IEHHIO,
COOTBETCTBOBATH OOILENPUHITOMY [IEJIOBOMY CTHIIO, KOTOPBIH OTIHYarOT
O(UIMATEHOCTD, CAEPKaHHOCTh, TPAIUIIMOHHOCTD, aKKYpaTHOCTS. PaborHuxu
Vupexaenus COONIOJAIOT PasyMHYH  JOCTaTOYHOCTh B HCIOIb30BaHHMH
KOCMETHKH, IOBEJIUPHbIX U3IENUH 1 HHBIX YKpPaIlleHUH.

IV. BaknwuyureabHbIE MOJOKEeHH

4.1.Ecnmu y paboTHUKa VYUpeXIeHHUs BO3HHKAIOT 3aTpy/HEHUS B
OTHOIIICHWM TIOHHMAaHUs b0 mpuMmeHeHus moioxeHud Kojekca, oH BIpase
00paTHTECA 32 KOHCYIbTallMell (pashaACHEHUsIME) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOIMTEIIO, & TAKXKe K JOIDKHOCTHOMY JIMIYY YUPEKASHHS IO pOoQIIIaKTHKE
KOPPYNIMOHHBIX ¥ MHBIX [IPaBOHAPY IIEHUH.

4.2. PykoBoOuTenu BCceX YpOBHEH He MMEIOT IpaBa CKphIBaTh OT
BBIMIECTOSIEN0  DPYKOBOJACTBA  (aKThl  HEHAAJIENKAaIlero  HMCIONHCHHA — HX
TIOTIMHEHHBIME — pabOTHUKAMH YUpPeXASHHs TPYIOBBIX 00A3aHHOCTEH.

4.3. PyKkoBOIWTENIM BCEX ypOBHEH YUpEKJCHHS HE JOJKHBI JIOIYCKATh



TpecieioBaHue PabOTHUKOB Y UPEKACHUS 38 YBEAOMIICHHE T HHMOOPMUPOBAHNE
COOTBETCTBYIOIIEr0 PYKOBOAMTEIS, MPETyCMOTPEHHOE HACTOSAIIHM Kopmexcom. B
TO Ke BpeMs HEOOXOAMMO IIpeceKarh IOOBIe TOMBITKM —PACTIPOCTPAHCHM
33BEJOMO JIOKHOM MHGOpPMAIUY, HENPOBEPEHHBIX MM HEMOATBEPHICHHBIX
}haKkToB C IEJbI0 OMOPOYMTH pPabOTHHKA YUPEKIEHWs, HE3aBUCHMO OT €ro
JOJHKHOCTH.

4.4.Ha pabotHuka VYYpeK[eHHA He MOXET OBITh  HANOKEHO
JWCIMIUIMHAPHOE B3BICKAHWE 3a NPEJOCTAaBIeHHE WH(OOPMAIMH O HAPYIICHUH
Kozmekca, 3a KPUTHKY pPYKOBOIWTEIs WIM KOJUIEr TIO OOCTOSTENECTBAM,
TIpelyCMOTPEeHHBIM HacTosmum Kozxexcom.

V. OTBeTCTBEHHOCTH Pa0OTHHKA Y4pexKIeHHsI
3a napymenue Koaexca

5.1. Hecobmonenue Kojekca MOXET [IPHBECTH K JUCHUIIIMHAPHBIM
CAHKIMAM — BIUIOTB JI0 YBOJBHEHHS - B COOTBETCTBUH C JIEHCTBYIOMUM TPYTOBBIM
3aKoHOHATENLCTBOM PD ¥ TOKaIbHEIMH HOPMATHBHBIMU aKTaMH.

5.2.B ciydasx, OpegycMOTPEHHBIX (enepalbHBIMH 3aKOHAMM, HapyIICHHE
momoxenuii Komekca BleueT INpUMeHeHHE K DPaOOTHHKY YUPESKAECHHA MeEp
FOPUIMUECKOH OTBETCTBEHHOCTH.



